Annual Governance and Accountability Return 2024/25 Form 3

'I'n be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
E£6.5 million; or

= where the higher of gross income or gross expenditure was £25,000
or less but that:

* are unable to certify themselves as exempt (fee payable); or
= have requested a limited assurance review (fee payabla)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expendilure
exceeding £25,000 must complate Form 3 of the Annual Govemnance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pug_natn 6:
= The Annual Internal Audit Report must be completed by the authority’s internal

= Sactions 1 and 2 must be completed and approved by the authority.
» Saction 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:
= the Annual Governance and Accountability Returmn Sections 1 and 2, together with
= a bank reconciliation as at 31 March 2025
= an explanation of any significant year on year variances in the accounting statements
= notification of the commencamant date of the period for the exercise of public rights
= Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditer Report

and Certificate will be returned to the authority by email or post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitelwebpage:

Before 1 July 2025 authorities must publish: _

« Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;

+ Saction 1 - Annual Governance Statement 202425, approved and signed, page 4

« Saction 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Motice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Anrual Govemnance and Accountabdity Reburn consgtitutes the annusl reburn refermed 1o in the Accounts and Audit Regulations 2015,
Throughouwt, the words ‘exdemal auditor’ hanee e same meaning s the words: Jocal audiior’ in the Accounts and Audit Regulations 2015,

w;mmwmmmummmmmzmmmmwamumu

Annual Governance and Accountability Retum 2024/25 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practifioners” Guide® which is updated from time to time and contains everything
neaded to prepare successfully for the financial year-end and the subsequent work by the extamal auditor,

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is property signed and dated. Any
amendments must be approved by the authority and propery initialled.

* The authority should recaive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Usa the checklist provided below to review the AGAR for completenass before retumning it to the external
auditor by email or post (not both) no later than 30 June 2025.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute referances.

» The Responsible Financial Officer (RFO) must cerify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFO is required to commence the public rights period as soon as practical afler the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation o be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any shori-term investments, note their value on the bank
reconciliation. The external auditor must be able io agrea the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An axplanation must be provided of any difference batween Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significani variances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* If the bank reconciliation ks incomplete or variances not fully explained then additional costs may be incurmed.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must st the commencement date for the
exercise of public rights of 30 consacutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Complation checklist = ‘Mo’ answers mean y

All sactions Hawve all highlighted boxes have been completed?

Has all additional information requestad, including the dates set for the period

for the exercise of public rights, been provided for the extemal auditor?
Internal Audit Repor | Have all highlighted booss been completed by the intemal auditor and explanations provided 7|
Section 1 For any statement fo which the response is ‘no’, has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation lo the authority for approval?

Has the authority's approval of the accounting statlements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published whene required?
Has the bank reconciliation as at 31 March 2025 bean reconciled to Box 87
Has an explanation of any differance betwean Box 7 and Box & been provided?

Sections 1 and 2 Trust funds = have all disclosures been made i the authority as a body corporate s a
sole managing trusiea? NB: do not send frust accounting stalements uniess requesied,

LIsISIS] S S SIS S |-

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide fo Proper Practices,
can be downloaded from wew.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2024725 Fom 3 Paga 2 of B
Local Councils, Internal Drainage Boards and other Smaller Authorities®



Annual Internal Audit Report 2024/25

Wickhambreaux Parish Council

hitps:/iwickhambreaux-pc.gov.uk/

During tha financial year anded 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carmied out a selective assessment of compliance with the relevant procedures and
controls in operation and oblained appropriale evidencs from the authornty.

The internal audit for 202425 has been camied out in accordance with this autharity’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarsed in this table. Set
out bedow are the objectives of internal control and alongside are the interal audit conclusions on whether, in all
significant respects, the control objectives wane baing achieved throughout the finencial year to a standard adeguate
1o meat the neaeds of this authonity.

Internal control objective

memmmmmmmwmww.

B. This authorty comped with its financial reguiations, payments were supported by invvolces, all
expendiure wiss approved and VAT was appropniately accounted for

C. This authority assessed the significant risks (o achieving s objectives and revieasd the sdequacy
of arrangaments to manage thesa.

O. The precept o rabes requirement resulbed from an adequale budgetary process; prograss agains

E. Expected income was fully recaivid, based on cormed prices, properly recorded and promipély
banked; and VAT was appropriately acoounted for,

F. Pefty cash paymants ware properly supporied by recaipts, all petty cash expendiure was approved
and VAT appropriately accounted lor. abh

G, Salarias to employees and aliowances to members were paid in accondance with this authority's
approvals, and PAYE and NI requinerments were properdy applied,

H. Assat and investments registers were complete and accurate and propedy maintained.

I. Periodic bank account reconcillations were properly camied out dunng the year,

< Accourting statements prepared during the year wera prepared on the comect accounting basis (receipts
MWHIMNWLWMNMMMWHMM
frail from underfying records and whers appropriaie debiors and creditors wese propedly reconded,

K. If the authority centified iself as exempt from a Emited assurance review in 202324, it met the
exemplion criterla and comectly declared Bsell axempl. (¥ the authardlty had & lmited assurancs .,f"f
raviw of it 200324 AGAR fick rol covared”)

L. The authority published the required information on a website'webpage up o date at the tme of the
inbemal auds in accordanca with the relevant legislabion

M. I the year eovaned by this AGAR, the authority comactly providad for a period for the exercise of
public rights as required by the Accounts and Audil Reguiations (during the 2024-25 AGAR period,
weane public mghts in edsdon to the 2025324 AGAR evidenced by a notice on he websle andior

authomly apiroved minutes confinming the dafes sof).

M. The authorty has complied with the publication requirements for 202324 AGAR
{ze8 AGAR Fage 1 Gudance Nolas),

0. (For local eouncils only)
Trust funds {incleding charitabla) — The councl mat (ts responsiblities 88 & rusies, "

For any ofher risk aneas identified by this authority controls existed (list any offer rsk areas on separate sheets il neaded),
DCratee(5) intemal aedit undertaken Mame of person who camed oul the intemal audit
14/04/2025 Mr Lionel Robbins

b i R | B Date w}éy/ 025

*Iif the reaponss is ‘no’ please siste the implications and action baing taken to addross any weakness in contral
ldentified (add separate sheets i needed).

“Mobe: f the response is nol covered” pleasa state when the most recent intermal audit work was done in this area and when it is
next planned; of, if coverage is not requined, the annual intermal audit report must explain why not (add separate sheats if needed).

SUSISESNISE

IS N

‘-.\
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Wickhambreaux Parish Council

our responsibility for ensuring that there is a sound system of intermal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. Ve R (Lt i place BrTangemEnts tor efectiee nancial
managamani during the year, ard for She proparation of
e Besounting statarments.

v

prapansd £5 acopanbng saiements in acoondanog
with fhe Accoun(s and Audil Reguistions.

L We maintained an adequals system of inlermal conirol
including maasures desigred to prevent and deloct fraud

a0 prper arangemels e accapied mspansitiiy
for safaquarding Ihe public money and ESOITEEE in

nun-complancs with Brws, regulations and Proper
Practices that could have a signiicant finenclal effect
on ihe ability of this muthardty b conduct s
busingss or manage s finances,

arxl cormuplion and reviewed ite efectivensss. its chage,
1. We look all rmasonable steps o assum cunelnes fraz oraly done what § has e legal power fo do and has
that there e no maiiers of achial or polantial compiied with Froper Prschioes in doing so.

d. Wa provided proper opporiunity during the year for
thie exercise of sleciors” Aghls in accoedance: with the

requiramenits. of the Accounts and Aucit Feguiabions,

olunirag tha year gase alf pevsons inforested the appartunity io
inapact and ask guesbons aboul this authorih's acoovis.

5. W carmesd oul an assessment of the rsks Tacng thes

considered and docurmanied the fnancid and offser nisks &

effoctive: system of intsmal audit of the accounting
reCOeTEs BNl Conbd syshams.

musthawity and fook appropriaie steps o manage Shoss “l.- facas and cest willy them propedy
riaka, inchuding the introduction of inbemal condrols andion
&, Wa mrainlznsd Siroughoul the year an sdequate and aranged for & compatent parson, ingepandenl of e financial

controds and procedures, io give an objsciive v on whaibhar
indamai conirds meaf the needs of iws amaler authority.

T. Wa heok appropriabs achon on all matlers. raised
in reports from inlemal and ectemal aodit.

mspanded bo matters hrought fo its sdlantian by infovmal and
Exlarmad Sl

during or after the year-end, have a Irn-ﬂd-hpum
s Uity ard, wihede appropiiale, haes nchided heam
in the accounting statemsnts.
1, (For local councilts only) Trust funds including
charitable. In our capacty os the sole managieg
usine we discharged cur accouniabiity
far e Bundi{aasaeds, nciuding
Enancial reparting and, i required, independenl
aarmanation or audit,

discdosed evarthing X should have sboul #5 busneas sciily

diuming the year incluing evenis taking place affor e yoar
i f reslivarad

has met ail of &5 responsibiitios whers, a3 & body
corporate, if 5 & sole managing trushe of 8 foced
fraest o frusis

v

*Please provide explanations fo the external auditor on a separate sheet for each ‘'No’ response and describe
how the authority will address the weaknesses identified. These sheets must be publishoed with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
reseting of the authornty on:

14052025
and recorded as minube referencs;

A

hitps:/fwickhambreaux-pc.gov.uk/

Signed by the Chair and Clark of the meeting where
approval was given;
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Section 2 — Accounting Statements 2024/25 for

Wickhambreaux Parish Coundcil

Total balances and reserves ai the beginning of the year

1. Balanges brought
forward h2.253 30,102 &5 recorded in the financial records. Valve mus! agree o
Bou 7 of provious year
1. (+) Precept or Rates and Total amownt of precapl (or for IDBs rales and lewves)
Larvies 16,074 16,074| recaived or recaivabie in the year. Exclude any gravls
recahed.
3, [*) Tolal ofher Meckipts Tolal income or recelpls &8s reconded in the cashbook lass
31,110 14,982 the precept or ratesevies received (line 2). Include any
granls recaned.
4, (=) Stafl oosts Todal axpenaditune or payments made to and on behaif
5 . arployers N coninbufions, empioyers pension
cowrtributions, grefuities and sevarance payments.
5. (=) Loan interest'capital Tolal expendiiung or payments of capifal and inlerest
repayments 0 0| made during the year an the aufhority’s borrowings (if any).
B, (=) Al other payments Tolal axpandiune oF paymens as recordaed i the cash-
63,114 33,629 book less staff costs (line 4) and joan intevest/capirtal
repayments (iine 5).
7. (=} Balances canmed Tolal badances and resenves &t the end of the year. Must
forward 30,102 22 078 squal 1+2+3) - (#+5+6).
8. Total value of cash and The sum of all covrent and depost bank sccounts, cash
short b imvestments 30,102 22 078| hoidings and short ferm investments heid as at 37 March -
To agree with bank reconciliafion
9. Total fixed assets plus The value of all the properly the authorly owns = ¥ is made
long term investments 258,762 258, 762| up of all its fixed assels and long term investments a5 &
and assals 31 March,
10. Total Borrowings The outsfanding capia! balance a5 al 37 Mavch of all isans
0 ﬂ]mmmm%-

For Local Councils Only

112 Disclosure node re Trust funds ¥,
{inciuding charable)

Tib. Disclogire nobi fe Trus? funds
{inciuding chariabis)

Tha Council, as & body corporade, sofs 85 Sode [rustes and
iz regponsitie for managing Trust funds or assals.

T ficpuars & B eCoemiting stalemeants abave
excdiacis gy Trust ranescthns.

| cartify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Gowermnance and Accountability
Retum have been prepaned on either a recelpts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities — a
Praclitionars’ Guide to Proper Practicss and present fairy
the financial position of this swthaority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

W

30042025

| confirm that these Accounting Stalements were
approvad by this authority on this date:

14/05/2025

as reconded m minute reference

o4

Signed by Chair of the meeting where the Accounting
Statements were approved

rngrrl_j_:_—r
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Wickhambreaux Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2025; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not Applicable.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

*We do not certify completion because:

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

Forvis Magars LLP 28 August 2025

External Auditor Signature Date
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